PROCEEDINGS OF THE  HEAD MASTER, Z.P.S.S.___/M.E.O._______
Present : Sri_____________________________
Proc.No.              /2007.                                                           Date:       
                          Sub : Estt.-Sec.Edn/Ele.Edn. –Z.P.S.S.________/M.P._______ - Sanction of Earned Leaves for encashment  of certain teachers  working under this office – Orders issued .                              

                         Ref :  1 ) GO.M.S.No.40,  Dated. 07-05-2002. 

                                   2 ) C.& D.S.E. PROC.RC.NO. ____________DT._____________
                                   3 ) Application of the individual, Dt.                                                         

                                                                         * *  * * *            

  ORDER:

                        In pursuance of the above sub.&ref. ,the under mentioned teachers working under my control  are wished to surrender their Earned Leaves for encashment vide Ref.3.

                         Hence as per the powers deligated me vide Ref. 1 and 2 the Incumbants are hereby 

 sanctioned Earned Leaves for encashment as shown in the Annexure.
                         If any excess is noticed due to erroneous pay during the audit, such excess amount will be recovered from the individuals as per rules without notice.
                         The same may be entered  in the original Service Register of the Incumbants.

ANNEXURE

	SL.NO.
	NAME OF THE EMPLOYEE WITH DESIGNATION
	PREVIOUS BALANCE OF E.L’S
	PERIOD OF E.L’S SURRENDERED
	E.L’S SURRENDERED FOR ENCASHMENT
	PRESENT BALANCE OF E.L’S
	REMARKS

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


  HEAD MASTER,/M.E.O.
       Z.P.S.S.___/M.P.___
COPY TO:
1.The Individual.
2.The Stock file.
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