PROCEEDINGS OF THE HEADMASTER, ZPHS …………………………,(M)…………………
PRESENT :- ……………………………………, ……………..
Rc.No.:








Date :

Sub:- Estt.Sec., Edn., - ZPHS ………………….- Sri/Smt……………….…………. S.G.T/SA.  -Sanction of  Extrodinary Leave - Orders - Issued - Regarding.



Ref:-  1. G.O.Ms.No. 214 (F&P), dt.03.09.1996




2. G.O.Ms.No. 234 (F&P), dt.27.05.1994




3. G.O.Ms.No. 40 (Edn), , dt.07.05.2002.




4. Medical Certificate Dated _____________




5. Requisition of the individual dated___________





                      *****
ORDER :


 As per the references 1st to 3rd cited, Extrodinary leave of   ...………….. days 

( From ...……………………….. to ………………………..( ……………. days) ) is sanctioned to Sri………………………………. S.G.T/SA. ZPHS ……………………………….. as per the reference 5th cited on the grounds of Medical / Personal reasons/ Higher Education.



This Extrodinary leave will be counted for annual periodical increment and 8/16/24 years automatic advancement scheme, i.e., the increment and pay fixations will be postponed for the period. No pay and allowances will be paid for the above said period.



Necessary entries have been made in the Service register of the individual with proper attestation.











Headmaster










ZPHS …………………..
Copy to the Individual
copy to file

Copy submitted to the Deputy Educational Officer, ……………………..
